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How to Create and Manage SMSF in
easyAML
This guide provides a comprehensive walkthrough for setting up new SMSF and
linking legal entities within the easyAML platform. Follow these steps to ensure SMSF
details, trust information, and participant data are correctly configured and signed off
for compliance.

1 First, head to https://app.easyaml.com/dashboard.

Transaction Setup

https://app.easyaml.com
https://app.easyaml.com/dashboard
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2 From the left-hand menu, open up Transactions.

3 You'll want to start a new one, so select Add New Transaction.
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Transaction Information

4 Click into the Select or type transaction type field and choose whatever fits your
client's matter. Under Source, pick the source of funds type, or leave it blank if it's
the seller or you don't know yet, then pop in the Property Value.
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5 Happy with everything? Click Next.

Legal Entity Setup
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6 Now let's get the legal entity sorted. Open the Legal Entities tab.

7 Add a new legal entity or search in the legal entity search field to add an existing
legal entity.

Skip to step 37 if adding an existing entity.From here you can either add a brand
new legal entity, or search for one that already exists. If you're attaching an
existing entity, feel free to skip ahead past the entity-creation steps below once it's
added.
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8 Select Add Legal Entity to get started.



8

9 Since we're setting up an SMSF, choose Add a trust with deed upload and
participant management. An SMSF is legally a trust, so it goes through the same
process as any other trust.

10 Upload the trust deed by clicking Choose PDF.
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11 easyAML will read the deed and pull out the key details for you. Have a check over
everything, tick I confirm the information above is correct, and hit Next.

12 In the industry search box, type SMSF and you'll see 1002 - Self-managed
superannuation fund (SMSF) - passive investment come up. Select that, then
click Next.
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13 For individuals that have previously been identified, click "Reuse".If anyone
involved has already been verified within the last two years, you don't need to
redo their KYC - just click Reuse and their existing profile carries straight across.

14 When you're ready, click Create SMSF.
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15 Click Next to keep going.

Transaction Details

16 Next up is the property itself. Search for the address in the Property Address
field and set the date. Intended Use and Proceeds Destination are both
optional, so fill these in if they're relevant (think "buying property" or "Westpac
Bank"). Pop anything else worth noting into Additional Notes, then click Create
Transaction.
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Review and Verification

17 Click through to the legal entity by its name.
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18 Select View full legal entity details.
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19 Click Go.

20 Fill in the entity information fields, then click Save.
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21 Head into Trustees & Members.

22 Click Add legal entity trustee.
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23 Search for the trustee using the Search for existing legal entities... field, click on
the right entity (or create a new one), then confirm by clicking Select.
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24 Click the trustee's name and double check their details have come through
correctly.

25 Open up the UBOs tab.
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26 Have a look over the details and add in any UBOs that are missing, then click
Verify to send off a KYC request.

27 Head back to List.
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28 Open the transaction you created earlier.

29 Select View full transaction details.
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30 Click through to the legal entity's name.

31 Select View full legal entity details.
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32 Click on the transaction number (TX).

33 Once everything checks out and every KYC's been verified, click Sign off to wrap
up the transaction. Just keep in mind, you can still add extra information after sign
off, but all the legal entities, individuals and essential documents - like the trust
deed - need to be fully verified before settlement.

And that's everything you need to create and manage an SMSF in easyAML.

Need a hand? Contact the easyAML team at support@easyaml.com or on 1300
425 495.

mailto:support@easyaml.com

