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How to Register a New Unit Trust in
easyAML and Link It to a Transaction
Learn how to onboard a unit trust into easyAML, from uploading the trust deed to
verifying every beneficial owner, then link it to a transaction so you can start your
CDD.

1 Go to https://app.easyaml.com/dashboard and sign in.

https://app.easyaml.com
https://app.easyaml.com/dashboard
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2 Select the Entities menu in the left sidebar. Any time a trust is involved in a matter
- as the purchasing vehicle, or as a corporate trustee - it needs to be added as an
entity so it can be tagged to a transaction.

3 Select Legal Entities to begin the KYB process. Unlike adding an individual,
adding an entity triggers a KYB - Know Your Business - rather than a KYC, and
unwraps the ownership structure to identify the natural persons who ultimately
own or control it.
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4 Choose Trust as the entity type. Unlike a company, a trust isn't registered on any
public register - there's no ASIC equivalent for trusts. The trust deed is the only
authoritative source of who controls and benefits from the trust, so the platform
will ask you to upload it and use it to identify the key parties - trustees, appointors,
settlors and named beneficiaries.
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5 Click Choose PDF and upload the trust deed. easyAML's deed reader extracts the
trust name, type and parties straight from the document and pre-fills the fields for
you to review, so a clear, complete PDF gives the best result.
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6 Review the details pulled from the deed, then tick I confirm the information
above is correct.
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7 Click "Next".

8 Click Next again to continue through to the trust's parties.
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9 Check the details are correct and add anyone missing, working through each tab -
Beneficiaries, Appointors and Settlors. Add every party the deed names here. A
settlor with no ongoing control over the trust is still recorded, but generally
doesn't need full verification.



8

10 When everything looks right, click Create trust.
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11 Click Go to open the trust's profile. This is the record the rest of the compliance
process runs against, and from here the trust can be tagged to transactions.
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12 Click Select industries... The industry classification tells easyAML what kind of
trust this is and feeds into its risk rating.

13 Start typing the trust type into the search box. In this case we're registering a unit
trust, so we type unit.
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14 Select 1004 - Unit Trust (unlisted/private) - passive investment from the list.
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15 Click "Save".
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16 Open the UBOs tab. This is where the platform displays every individual identified
as a controlling person or named beneficiary. Where a party is itself a company -
for example a corporate trustee - use Search company register to pull it from
ASIC and keep tracing the ownership down to the natural persons behind it.
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17 Click the name of the trustee.
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18 Click Search company register to verify a corporate trustee against ASIC.

19 Click the name of the legal entity returned from the register.
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20 Open its UBOs tab to see the natural persons behind that entity.

21 Click the name of a beneficiary.
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22 Click Search company register if that beneficiary is itself a company, otherwise
continue with the individual.

23 Click the name of the unit trust to return to its structure.
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24 Open the UBOs tab again.

25 Click the next beneficiary's name.
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26 Click Search company register where needed.

27 Click the name of the unit trust to return to the top of the structure. Keep
repeating this pattern until every UBO has been traced to a natural person and
verified - the platform stops automatically once every branch resolves to a real
person, so you're only charged for the layers that actually exist.
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28 Click Transactions in the left-hand menu. Create the transaction before you
provide the designated service - this is where your CDD for the matter lives.

29 Click Add New Transaction.

30 Fill in the transaction details - click the Select or type transaction type field and
choose Commercial property transaction, enter the Property Value, then click
Next.
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31 Click Legal Entities.
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32 Click Add Legal Entity.
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33 Click the Search for existing legal entity or type name to create new... field.
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34 Search for and select the unit trust you created earlier. If any of its UBOs are
already in your records from a previous matter and within the two-year validity
window, their existing verified profile links across automatically - no
double-handling.
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35 Click Next.
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36 Click Create Transaction. The unit trust is now registered and linked to the
transaction - from here you can send the verification requests, work through the
transaction's checklist and complete your CDD.

That covers registering a unit trust in easyAML.

Need a hand? Contact the easyAML team at support@easyaml.com or on 1300
425 495.

mailto:support@easyaml.com

