EASYAML USER GUIDE engAML
Connecting Xero Practice

Manager & Importing Jobs

INT-02 - Version 1.1

Connect easyAML to Xero Practice Manager (XPM) once, then import XPM Jobs as
easyAML transactions — with links maintained in both directions between the
transaction and the Job.

OPEN TO START https://app.easyaml.com/apps

Connect XPM

1 Select Apps in the sidebar, open the Marketplace, and search for Xero
Practice Manager.

< Home / Apps

Marketplace

Review your app connections and install new ones for your account.

Apps Installed Requests
Categories Q, Xero Practic @
All 17

Compliance Management 7

CRM platform 7 X e r o
Document management
tool

Import tool 1
Xero Practice Manager

Legal and Compliance easyAML Hosted

Apps Platform

Practice Management for Accountants and
Bookkeepers

Marketplace

© Wwhitelisted for users

Showing 1 to 1 of 1 apps < .
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https://app.easyaml.com/apps

2 Click Install, then Authorise. A Xero login popup appears — sign in and click

Allow access.

Import an XPM Job as a transaction

1 Go to Transactions and click Import Transactions.

C % app.easyaml.com

easyAML

< Home / Apps

_ Marketpluce

Apps Installed

Categories

All 17
Compliance Management 7
CRM platform 7

Document management
tool

Import tool 1

Legal and Compliance
Platform

Review your app connections and install new ones for your account.

Requests

Q Xero Practic

Xero

Xero Practice Manager
easyAML Hosted

Practice Management for Accountants and
Bookkeepers
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Practice Management for Accountants and

Bookkeepers

Category
Status
Visibility

Website
Support
Privacy Policy

Terms of
Service

Created

Last Updated

Compliance Management
Published
Marketplace

Visit Website

Get Support

sjo0) A3

View Policy

View Terms

25/06/2026
25/06/2026

e

Y

© Remove from whitelist )

Example Fi
Global Admi
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2 Search for the XPM Job by Job Number or Job Name, select the result, and click
Import transaction.

Example F
Want Help?

< Home / Apps

Transactions Marketpluce

Review your app connections and install new ones for your account.

Apps Installed Requests

Transaction

Categories Q_ Xero Practic @
Import Transactions

All 17

Compliance Management 7

CRM platform 7 x e r
Document management 1

tool
Import tool 1
Xero Practice Manager
Legal and Compliance ) easyAML Hosted
Platform :
Practice Management for Accountants and
Bookkeepers
+ Installed by you
Jooo x
o
o
<
=
o
=
¥ Xero Practice Manager (3 results) v
J000001: Trust Business Structure Advice
Client Trust — Attendance to the provision of advisory services including the following O

In Progress

J000003: Xero Setup and Training33
Client: Attendance to the provision of advisory services including the following: O

In Progress

J000002: Annual Tax Compliance
Client: — Provision of accounting services for the year ended 30 June, including the followi... O

In Progress
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3 The client is imported with the transaction. Open them from the individuals list — a
link back to the XPM contact is created automatically; the transaction likewise carries
a link that opens XPM at the connected Job.

Example Fi
Global Admi

D
@ Request informati(

ansactions > rea st Checlled 29/06/2026 Risk Not determined
l o
Open in Xero Practice Manager Synchronised at 29 Jun 2026 ® Exclude from Verification &
= = - ’

+ Add Label 4t Add to group

List Individuals

Summary Su mmary
mport Individuals Identity
0 Not Started 1
List Legal Entities Source of Wealth
Documents Collected Verification Results Relationships

Source of Funds

Add Legal Entity

- Verification Results
isk

Matches Facial Comparison Banned Directors

More ways to get help

¢ In-platform: the “Want Help?” button on each page opens the
relevant walkthrough.

e Knowledge Base: https://knowledge.easyaml.com/what-platforms-does-
easyaml-integrate

¢ Video walkthrough:
https://scribehow.com/o/PKpOki2kThyzGwDRLEXASw/viewer/How_to_Connect_ea
SyAML_to_Xero_Practice_Manager_and_import_Jobs__d4784947
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