
E A S Y A M L  U S E R  G U I D E

Managing Trustees and
Beneficiaries for a Legal Entity
KYB-06 · Version 1.1

Once a trust or entity is set up, its identified people are managed from the UBOs tab

— including excluding beneficiaries who don't require verification, or removing parties

added in error.

OPEN TO START https://app.easyaml.com/legal-entities

1 Go to the legal entities list and select the entity you wish to manage.
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2 Click View full legal entity details in the summary panel.

3 Select UBOs from the side menu — this lists the trustees, appointor, beneficiaries and

other controlling persons identified for the entity.
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4 To exclude a beneficiary from verification (e.g. someone who does not require KYC

under your risk-based procedures), click Exclude from Verification.

5 To remove a party from the entity entirely, click Remove.

Excluding vs removing: exclude keeps the person on the record (visible, but no KYC required);

remove takes them off the entity altogether. Prefer exclude where the person genuinely

belongs to the structure — it preserves the complete picture for audit.

More ways to get help

In-platform: the “Want Help?” button on each page opens the

relevant walkthrough.

Knowledge Base: https://knowledge.easyaml.com/how-to-manage-trustees-for-a-

legal-entity

Video walkthrough:

https://scribehow.com/o/PKpOki2kThyzGwDRLEXASw/viewer/How_to_Manage_Tru

stees_for_a_Legal_Entity__f907cd4a
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