EASYAML USER GUIDE eqSUAML
Setting Up Your Profile for CPD

TRN-02 - Version 1.1

easyAML training can count toward your Continuing Professional Development. Set
your CPD state once, and completions are recorded against the right scheme.

OPEN TO START https://app.easyaml.com/training
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https://app.easyaml.com/training

1 From the dashboard, click Your Training, then open the CPD tab.
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2 Click Go to Profile Settings.

Phone number

© Compliance AU +61 v

B Reporting

Location

Position / Job title

Company

State for CPD issue

Select a state

Time zone

Sydney (AEST/AEDT)

£2  Account Settings

Appearance

3 Select the State your CPD should be recorded in, then Save Changes.
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Set your state to view CPD offerings
CPD requig#inents val'y by Australian state. Please set your state in your profile so we can show you the right offerings.

Go to Prfile Settings -

4 Return to Your Training > CPD — your CPD view is now active and completions will
accrue against your state's scheme.
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More ways to get help

e In-platform: the “Want Help?” button on each page opens the
relevant walkthrough.

e Knowledge Base: https://knowledge.easyaml.com/set-up-your-profile-for-cpd

e Video walkthrough:
https://scribehow.com/o/PKpOki2kThyzGwDRLEXASw/viewer/Setup_your_profile_f
or_CPD__ac9199a5
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